Hume City Council 

Key Release Form – Changing Places Facilities
Keys for Changing Places facilities in Hume are available on short term loan or can be negotiated for long term ownership.


CONTACT DETAILS

	
	

	NAME OF PERSON RESPONSIBLE FOR KEYS
	

	EMAIL ADDRESS
	

	MOBILE PHONE NUMBER
	

	BUSINESS OR AFTER HOURS PHONE
	


VENUE

	


ADDRESS

	

	


KEY NUMBERS
	Key Number
	Quantity
	Key Number
	Quantity

	
	
	
	

	
	
	
	


COLLECTION AND RETURN DATES

	Key Collection date
	
	Key Return date
	

	
	Hume City Council Customer Service Centres

	
	Other (available only upon prior arrangement)




DECLARATION
I, 





_____________________________________________
accept full responsibility for the keys issued. I will not re-issue these keys to any other person / organisation. I accept that should these keys be lost, that I / the organisation shall pay for the replacement of these. 

Signed 







Date




All keys are to be returned to Hume City Council Customer Service Centres if no longer required.  
OFFICE USE ONLY

Key/s issued by






Date




Receipt number







Comments 







































KEYS RETURNED – Please check that all keys listed have been returned

Key/s received by






Date




Comments 
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